Cathedral of Christ the King

Request for Meeting Space

Office (404)233-2145 Fax (404)233-9711

Space(s) Requested:

Today's Date: Ministry/ Organization:
Contact: Event Title:

Email: Event Start—End Time:
Phone: Set Up Time Needed:

Parish Hall (Full)

Gathering Space

Cafeteria

Conference Room 1

Parish Hall (2/3rds)

Hyland Center

Plaza

Conference Room 2

Parish Hall (1/3rd)

d’Youville Chapel

Lower Parking Lot

Conference Rooms 3

Cathedral Gym Parlor 2047 Conference Room 2048
Set Up Needs:
Number of Chairs Microphone Use of Kitchen Requested Other Needs:

Number of Round Tables

A/V System Requested

Theatre Lay out
(# of Aisles ?)

Number of Long Tables

Digital Projector Requested

Banquet Set Up

Podium Requested

TV /IDVD/ VCR Requested

Conference Meeting Set Up

Please indicate desired dates by placing an "x” (or highlighting dates on you computer), on the date (or series of dates): [Holidays in Red]

July 2009

We Th Fr Sa
1 2 3 4
5 6 7 8 910 11

12 13 14 15 16 17 18

19 20 21 22 23 24 25

26 27 28 29 30 31

Mo Tu

November 2009

Tu We Th Fr Sa
1 2 3 4 5 6 17
10 11 12 14
17 18 19 21
24 25 26 28

March 2010

Mo Tu We Th Fr Sa
1 2 3 4 5 6
7 8 9 11 12 13

14 15 16 18 19

21 22 23 25 26

28 29 30

Su

27

Su

16

30

Su

13

27

Su

11
18
25

August 2009

Tu We Th Fr Sa

1
3 4 5 6 7 8
10 11 12 13 14 15
17 18 19 20 21 22
24 25 26 27 28 29
31

Mo

December 2009

Tu We Th Fr Sa

1 2 3 4 5
7 8 910 11 12
15 17 18 19
22 24 25 26
29 31

April 2010

Tu We Th Fr Sa

1 2 3
5 6 7 8 910
12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

24

13
20
27

Su

16
23
30

Mo

7
14
21
28

10
17
24
31

September 2009

Tu We Th Fr Sa Su Mo
1 2 3 4 5
8 9 10 11 12 4 5
15 16 17 18 19 11 12
22 23 24 25 26 18 19
29 30 25 26
January 2010
Tu We Th Fr Sa Su Mo
1 2 1
5 6 7 8 9 7 8
12 13 14 15 16 14 15
19 20 21 22 23 21 22
26 27 28 29 30 28
May 2010
Tu We Th Fr Sa Su Mo
1
4 5 6 7 8 6 7
11 12 13 14 15 13 14
18 19 20 21 22 20 21
25 26 27 28 29 27 28

October 2009

Tu We Th Fr Sa
1 2 3

6 7 8 910
13 14 15 16 17
20 21 22 23 24
27 28 29 30 31

February 2010

Tu We Th Fr
2 3 4 5 6
9 10 11 12

16 17 18 19

23 24 25 26

June 2010

Tu We Th Fr Sa
1 2 3 4 5
8 9 10 11 12

15 16 17 18

22 23 24 25

29 30

26

Office Use

Date Recorded in EMS:

Date of Confirmation with Contact:

| accept responsibility for leaving the
meeting space as | found it:

Signature:
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